L sie i
‘Neng, U.S. Citizenship
" =¢)). and Immigration
o Services

Form I-©

Employment Eligibility Verification

www.uscis.qov/I-9Central




ARTA, ] -
£ U.S. Citizenship

| M and Immigration
= Services

Disclaimer

This presentation is intended for employers and their
designated agents. This presentation provides basic
guidance about the rules and responsibilities during the
employment eligibility verification process. For more
information visit the e-verify.qov website.

This presentation is not intended for members of the
media. For all media inquires visit the U.S. Citizenship
and Immigration Services Media Contacts webpage.



https://www.e-verify.gov/
https://www.uscis.gov/news/media-contacts
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Background

In 1986, in an effort to control illegal
immigration, Congress passed the
Immigration Reform and Control
Act (IRCA).

IRCA forbids employers from
knowingly hiring individuals who do
not have work authorization in the
United States.

The employment eligibility verification
provisions, and sanctions, of IRCA
are found in Section 274A of the

Immigration and Nationality Act (INA).

2/10/2020



http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=9fd667ee5cb38210VgnVCM100000082ca60aRCRD&vgnextchannel=9fd667ee5cb38210VgnVCM100000082ca60aRCRD
http://www.uscis.gov/ilink/docView/SLB/HTML/SLB/0-0-0-1/0-0-0-29/0-0-0-8501.html
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Working in the U.S.

Individuals who may legally work in the United States
are:

= Citizens of the United States

= Noncitizen nationals of the United States
= Lawful Permanent Residents

= Aliens authorized to work

2/10/2020 5
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Employment Verification

To comply with the employment eligibility verification
provisions of the INA an employer must:

» Verify the identity and employment authorization
documents of employees hired after November 6, 1986

= Complete and retain a Form [-9 for each employee hired
after November 6, 1986

= Refrain from discriminating against individuals on the basis
of actual or perceived national origin, citizenship or
immigration status

2/10/2020 6
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Preventing Discrimination

The anti-discrimination provisions of the INA prohibit
four types of unlawful conduct:

= Citizenship or immigration status discrimination™

= National origin discrimination*
= Document abuse during Form |-9 process
= Retaliation

* Actual or perceived

2/10/2020 7



http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=29da7f5c13f2e210VgnVCM100000082ca60aRCRD&vgnextchannel=29da7f5c13f2e210VgnVCM100000082ca60aRCRD
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Immigrant and Employee Rights Section (IER)

The anti-discrimination provisions of the INA are enforced by:
Department of Justice Civil Rights Division
Immigrant and Employee Rights Section

= Employees may contact the Immigrant and Employee Rights Section (IER) to obtain additional
information regarding employment discrimination and employee rights and responsibilities™

1-800-255-7688 (TDD: 1-800-616-5525)

= Employers may also contact IER*
1-800-255-8155 (TDD: 1-800-362-2735)

— U.S DEPARTMENT OF JUSTICE —
&) IMMIGRANT & EMPLOYEE RIGHTS SECTION
4 — CIVIL RIGHTS DIVISION —

*callers may remain anonymous

See |IER’s “Employer Dos and Don’ts.”

2/10/2020 8



https://www.justice.gov/ier
http://www.justice.gov/crt/about/osc/pdf/publications/e-verifydosanddonts3.pdf
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Form I-9 Requirements

All U.S. employers must have a Form I-9 on file for all current employees.

= Employers should use the Form 1I-9 with revision date 10/21/2019
which was released to the public on January 31, 2020. Employers must
begin using the revised version for all new hires and reverifications
after April 30, 2020.

= Exception: Employers are not required to have Forms [-9 for employees hired on
or before November 6, 1986.

= You may delegate the authority to complete Form 1I-9 to a responsible
agent, however, you will retain liability for any errors.

Visit -9 Central What's New for updates.

2/10/2020 9



https://www.uscis.gov/i-9
https://www.uscis.gov/i-9-central/whats-new
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Completing Form |-9

Instructions Stant Over Print e Start Over Print
Employment Eligibility ¥erification Employment Eligibility Verification UsCIs

Depiriment
LS. Ciizens|

I Homeland Seeurity Dcpartinent of Ilomeland Sceurif

U.S. Citizenship and Immigration Services

ip and [mimigration Scrvic

» START HERE: Read Ful this form.

must be available, either in paper or electranically
during completion of this form. Employers are liable for errors in the mmple\mn ot this form

ANTI-DISCRIMINATION NOTICE: ! s ilagal t0 9iscriminate against work-authorized inelivicuals. Empiayars CANNOT spacfy which decumantis; an

Al i ive Review and
aotforzed i st sign Section 2 within 3 business days of e empiyee's firs day of smpioyment. You
must physically examine one dociment fram List A OR & combinalian of ane dacumiant front List B and one doctient from List G a5 isten or e "Lists

employse may presart o establish smployment authorization and idenily. The refusal to hirs or continug 0 emp'oy an individual because the of Asceptabls Dosemants.
documentation presenied has a future expiration date may also constiwte llegal discrimination. S | E . ) Firee Nama (Grvar Narme) (2| W12 GRRensHpPamg raion Saus &
- - - mployes Info from Sectian
Section 1. Employee Information and Attestation (Empiayses must camplate and sign Section 1 of Fokm 1-8 na later _
than ihe first day of emplayment, but not hefora acoapting a job offer ) List A OR List B AND ListC
s - - - . . Identity anc Identity Emplayment
Last Name Famly Nama) First Name [Given Name) (2 Mizdle Initial (7 | Other Last Maimes Used (if any) Docament THe @ T e— DosIrenLTHE @
‘Address (Sheet Number ard Nanie) APt Numbar (2] Gty or Town 2 State (0 |21P Coda @ Tesuing Autharfny (¢ Tesuing Aoy 2 Tesiing Aoty ¢
Document Number Dacurment Number (% Doy ment Nyméer ¢

Date of Birh (maveitvoyl (5 |U.S. Social Security Number (41 | Employse's E-mail Address, Employee’s Telephare Number (7

Expiration Date i any) (immeoeyyyy) Expiration Date (i ang) iyt Expiration Data (i 51} (amaidayyyl (2
1am aware that federal law provides for andior fines for false o use of false n Dogument Title: | 2 u
cannection with the complation of this form. - T

e . T AT Additional Information (2 oPCute G243
Iattest, under penalty of perjury, that 1 am (check ane of the following boxes):

I e

[T 1. Acitizen of the United States (2 Decument Number 3

[7] 2. A noncitizen national of the United States (Sse instructions) ( Expiation Dete @ amy) fvecy] &

[ ] 3. Alawful permanent resident (£)Alien Registration NumberUSGIS Nurmbe ): (£

Dooument Tile 2

[]@. An mlen autharized o wom Uil (expiration Gate. I appcaie. mmiadiyyiy]

Soma aliens may wrie A in tha expiration date fisd. (Sae ingh i) Tesuing AUTorTy®
Aot SUEGZ G fa WO MUSE BIOVIEE Ol ORE OF e oG dBcument HUmDErs ko Complte Fom - 5 Y A E]
An Alisn Regisiralion Muinber)SCIS Nomber OF Form 1-04 Adsmissian dlarier OR Foreign Passport Neber Document Humber
1. Alien Registration MumberUSCIS Number: (£ Expiration Date (Jf any] ey @
OR
2
Efomel Sdmicsen Humoal Certification: | attest, under penalty of perjury, that {1) | have examined the documentis) presented by the above-named employze,
OR (2} the above-listed document(s) appear to be genuine and ta relate to the employes named, and (3) o the best of my knowledge the
3. Foreign Passport Mumber: (2

employee is authorized to work in the United States.

Gountry of Issusnes

The employee's first day of employment {mm/dd/yyyy): (See ir ions for i

Signature of Employer or Autharized Representative (£ Tactay's Date fmnvdddeyy) & | Tile of Employer or Authanzad Reprasentatve
Sgnature of Employes (2 Today's Date (munddiyyyyi (2

Last Nane of Employer ar Autharized Represe-taive (2] First Narre of E aloper o Auherized Repressntative || Employer's Business or Qrganization Name (2
Preparer andfor Translator Certification (check one):

[ 1 did et usa & praparar or translafor. [ A praparar(s) andior translator(s) assisted the amployee in complafing Section 1

Enmplayer's Business ar Organization Address {Sreet Nember snd Name) (] City or Tawn (2 State (2 | 21P Gode (2
(Fialds below musf ba complated and signad when preparers andior ranslalors assist ai emplayes in campiating Saction 1.) 5
| attest, under penam' O' perjury, that | have assisted in the completion of Section 1 of this form and that to the best of my

is true and correct. Click to Finish

Signatue of Prepater of Trarslator (2 Todays Date (Mmdayyv (2

Last Name {Family tiame] = First Name (Gaven Mame} (2

Al e (Street Alpmber and hame) City of Tenwn 2 State (¥ |ZIP Gooe '®
Ciick to Finish
@ Empluyer Compleses Noxt Puge @
Form -9 Tw21201% FPage 1 ofd Foru 19 10:31:3019

Fage Jotd

2/10/2020 10
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Form -9 Exceptions

You are NOT required to complete Form [-9 for:

= Casual domestic service employees working in a private
household when work is sporadic, irregular or intermittent.

» Independent contractors for whom you do not set work hours,
or provide tools to do the job.

= Employees working outside the United States.”

* 50 States, District of Columbia, Guam, Puerto Rico, U.S. Virgin
Islands, and the Commonwealth of the Northern Mariana Islands

2/10/2020 11
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Lists of Acceptable Documents

= Use MOST CURRENT Form I-9
VERSION, 10/21/2019

LISTS OF ACCEPTABLE DOCUMENTS
All documents must be UNEXPIRED

Employees may present one selection from List A
or a combination of one selection from List B and one selection from List C

LISTA LISTB LISTC
Documents that Establish Documents that Establish Documents that Establish
Both Identity and Identity Employment Authorization
. Employment Authorization AND
= You must make the Lists of Acceptable 105 Paotorus P Gas | 1. s ey | 1 Ao s
. 2 Ema"ethggéiﬂéfg (uFro'?rEﬁé 1 United States provided it contains a the following restrictions:
Documents available to your - protoapn o lamalnsutas | (1) NOTVAUD FOR EMPLOYMENT
- name, date of hirth, gender, height, eye
3. Foreign passport that contains a color, and address {2) VALID FOR WORK ONLY WITH
. temporary 1-551 stamp or temporary ’ INS AUTHORIZATION
I , I-551 printed notation on a machine- 2. 1D card issued by federal, state or local \
E M L OY E E Wh e n h e O r S h e IS readable immigrant visa gwgmment -agencies or enities, @ é’:g%j?ﬁoﬁgﬁlgﬁw WITH
— provided it contains a or
H 4. Employment Authorizalion Document information such as name, date of birth, [ 2. Cerlicalion of reporl of birlh issued
CO [ ' l etl n t e O rr T l - that contains a photograph (Form gender, height, eye color, and address by the Department of State (Forms
I-766) - DS-1350, FS-545, F5-240)
- — 3. School ID card with a photograph - - -
5. For a nonimmigrant alien authorized 3. Original or certified copy of birth
‘o work for a specific employer 4. Voter's registration card certificate issued by a State,
because of his or her status: 5 US wi Sordan 3 county, municipal authority, or
. . Ml card or Tecont it i
a. Foreign passport, and - i m?g glﬂlg;;lg‘nse:msmes
. . b. Form 1-94 or Form I-94A that has 8. Miltary dependsnt's ID card
I h e E M P L Y E E M l ' I p rov I d e the following: 7. U.S. Coasl Guard Merchant Marner | 4 Native American tribal document
) (1) The same name as the passport Card 5. U.8. Citizen ID Card (Form 1-197)
and
8. Native American tribal document
(2) An endorsement of the alien's 6. n Card for Use of
L] nonimmigrant status as long as 9. Driver's license issued by a Canadian Resident Citizen in the United
] O d m t f m L t A tha period of endorsement has govemment authonity Stales (Form 1-179)
n e O C u e n ro I S not yet expired and the .
proposed employment is not in For persons under age 18 who are | T- Employment authorization
conflict with any restrictions or unable to present a document document issued by the By
limitations identified on the form. listed above: Department of Homeland Security
6. Passport from the Federated States of
O R Micronesia (FSM) or the Republic of 10.School record of report card
the Marshall Islands (RMI) with Form 11. Clinic, doctor, or hospital record
1-94 or Form |-84A indicating
nonimmigrant admission under the 12. Day-care or nursery school record
- Compact of Free Association Between
the United States and the FSM or RMI
= One document from List B AND
ne document 1ro IS one

Examples of many of these documents appear in Part 13 of the Handbock for Employers (M-274).

document from List C

Refer to the instructions for more information about acceptable receipts.

2/10/2020 12



http://www.uscis.gov/files/form/i-9.pdf
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Section 1: Employee Information

Section 1. Employee Information and Attestation (Employees must complete and sign Section 1 of Form -9 no later
than the first day of employment, but not before accepting a job offer.)

Last Mame (Family Name) |2 First Name (Given Name) (2 Middle Initial' 2! | Other Last Names Used (if any) 12
Address (Sfreef Number and Name) (2 Apt. Number () | City or Town (2} State (2 | ZIP Code ()
Date of Birth {mm/ddAyyy) 20 | U.S. Social Security Number'2) | Employee's E-mail Address 2

Employee's Telephone NMumber (2

= To be completed by EMPLOYEE.
= Employer MUST verify Section 1 is COMPLETE.

2/10/2020 13



http://www.uscis.gov/i-9-central/complete-correct-form-i-9/complete-section-1-employee-information-and-verification/completing-section-1-employee-information-and-verification
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Section 1: Employee Attestation

I am aware that federal law provides for imprisonment andfor fines for false statements or use of false documents in
connection with the completion of this form.

I attest, under penalty of perjury, that | am (check one of the following boxes):

| J|1. A citizen of the United States ‘%
__| 2. A noncitizen national of the United States (See instructions) "2} t
E 3. A lawful permanent resident (2 (Alien Registration Number/USCIS Number): (%) & Alien Number E
4. An alien authorized to work 'until (expiration date. if applicable, mm/ddiyyyy) (2 wsn
Some aliens may write "N/A" in the expiration date field. (See instructions)
Aliens authorized to work must provide only one of the following document numbers o complete Form I1-9: Doﬁf:t :V“;: ',f?ﬁ:":‘gp'aw
An Allen Registration Number/USCIS Number OR Form [-94 Admission Number OR Foreign Passport Number.
1. Alien Registration Number/USCIS Number: (2 MR
OoOR
2. Form 1-94 Admission Number:"2 n/a
OR

3. Foreign Passport Mumber: (Z) n/a

Country of Issuance: "H'usa

ISignature of Employee 'I?'
[

-]'i'od ay's Date fmn:fdd.')'y}yjl: £ |

= The EMPLOYEE MUST select one of the four categories and sign and date Section 1
of Form [-9.

= All employees must complete Section 1 no later than the first business day of
employment for pay.

2/10/2020 14



http://www.uscis.gov/i-9-central/complete-correct-form-i-9/complete-section-1-employee-information-and-verification/completing-section-1-employee-information-and-verification
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Section 1: Preparer/Translator (P/T)

Certification

Required when Section 1 is prepared by someone other than the employee.

Employees must:

= Check the first box if they don’t use a preparer or translator. No entries can be
made in the fields as the check box is equivalent to stating N/A.

= Check the second box if they use a P/T, then choose from the drop-down menu
the number of preparers and translators used.

Preparer and/or Translator Certification (check one): @
Dldwrﬂuseapreparerotnmlmor. Dnms)ammms)mmmminmsmt
(Fields below must be completed and signed when preparers and/or translators assist an employee in completing Section 1.)

knowledge the information is true and correct.

1 attest, under penalty of perjury, that | have assisted in the completion of Section 1 of this form and that to the best of my

Signature of Preparer or Translator (2)

Date (mm/dd/yyyy)

4]

Last Name (Family Name) 2

First Name (Given Name) 2

Address (Street Number and Name) '/

City or Town'®

State '@

ZIP Code &

2/10/2020

15
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u Instructions Start Over Print
| - IR
S e ‘ t I o n 2 @ Employment Eligibilily Verification LSCIs
u é

: e Farm 1-9
Department of Ilomeland Scewrity T N 16

L5, Citizenship and Immigration Services bl

Employer Certification |

JiTe st complete and sign Saction 2 within 3 business days of e emplopss's S day of semplogment, Yoo
must physically examing one documenf fram List A QR a combinafion of ane docunrant from Lisf B and ore document from List © as listad on fre "Lisfe
af Acceplabie Documeants.

L = Last Marne (Family Name) (2 First Name (Giverr Mame) (2 M1 20 Gitizenship/lmigrstion Statusiz
m n V I W |Employes Info from Sectian 1'% E
List A OR List B i

AND ListC
Identity and Employ ment Awthorization Identity Emplayment Authorization

Docurnant Title (2 Diocumant Title (2 Drocurnent Title (£

] O m p | eted by E M P LOYE R lszuing Authority |580ing Auth ety (2 |25uing Autharity 7

C .
Diccument Mumber (2 Dacument Number (2 Document Mumaer (2
Date (i any | iy ¥ Epiration Data (il arip) (e niddhnnep 2 Expiration Data {if sny} frarticd) (2

= MUST be completed no later than 3

Tzeuing Autharfy 3 Additional Information (2

business days after the employee :
begins 15t day of work for pay.

Cooument Title (2

lzsuing Authority: ®

= EMPLOYER MUST examine original | s

Expiration Date (i any) frmdddoaned 2

d O Cu m e n tS i n p re S e n ce Of Certification: | attest, under penalty of perjury, that (1) | have the ) by the abs d

{2} the above-listed dc appear to be ine and to relate to the employee named, and (3) to the best of my knowladge the
employee is authorized to work in the United States.

e m p I oyee The employee's first day of employment {mrvdd/yyyy). & (5ee instructions for exemptions)
.

Signaiure of Employer or Authorized R tive (T Today's Date (rmddigyl 5

Titl of Employsi or Authenzad Raprasantative (2

Lasl Mame of Emplover ar Authorized Regrese-tative (5| First Marre of Err dloyer o Autherized Repressntatve 2

u D ocumen tS M U ST be U N EX P I R E D ] Employer's Business or Organization Address (Sirest Namber and Nane

Click to Finish

Employers Business or Qrganization Nams (2

State ?J ZIF Cade

City or Town 0

2/10/2020 16
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Section 2: Examining Documents

= You are not required to be a document expert

= You MUST accept a document presented by an employee if it:

= Reasonably appears to be genuine; AND,
= Relates to the individual presenting it

= The document MUST be original® — photocopies are NOT
acceptable

*Exception: Certified copy of a birth certificate

2/10/2020
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Redesighed Green Cards and Employment

Authorization Documents

The Permanent Resident Card (Form I-551) and
Employment Authorization Document (Form I-766)
have been redesigned with:

= Enhanced graphics and fraud-resistant security
features
= Aunique graphic image and color palate
= Green Cards will have an image of the
Statue of Liberty and a predominately
green palette
= EAD cards will have an image of a bald
eagle and a predominately red palette

Visit 1-9 Central > News Releases for more S ol AN TS0 W
information.

Employment Authorization Document

2/10/2020 18



https://www.uscis.gov/news/news-releases/uscis-will-issue-redesigned-green-cards-and-employment-authorization-documents
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Employment Authorization Document (EAD)
Auto-Extension

= Effective Jan 17’ 2017 Employment Authorization Document (Form I-766) Sample

= Rule for Retention of EB-1, EB-2, and EB-3
Immigrant Workers and Program
Improvements Affecting High-Skilled
Nonimmigrant Workers

= Auto-extends validity period of certain EADs
for up to 180 days

= Employers use expired EAD with Form |-797C

= Form I-9 guidance: Handbook for Employers
(M-274) and Auto-Extended EAD Fact Sheet

= Visit [-9 Central for more information

The category notation

-~ appears on the face of the
Employment Authorization
Document (Form |-766) under
“Category”.

The expiration date appears on
the face of the Employment

Authorization Document (I-7T66)
to the right of tha “card expiras”.

2/10/2020

19



https://www.uscis.gov/sites/default/files/files/form/m-274.pdf
https://www.uscis.gov/sites/default/files/USCIS/Verification/I-9%20Central/FactSheets/Fact-Sheet-AutoExtendEAD.pdf
https://www.uscis.gov/i-9-central/
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Section 2: Receipt Rule

There are only three type of acceptable receipts:

1.

A receipt showing that your employee has applied to replace a document that
was lost, stolen or damaged.

= Employee must present a replacement document within 90 days of the hire date.

=  You cannot accept receipt if employment is less than 3 days.

The arrival portion of Form 1-94/I-94A with a temporary |1-551 stamp and a
photograph of the individual.

= Receiptis valid until the expiration date on the stamp, or one year after the issuance
date if the stamp does not contain an expiration date.

=  Employee must show you their Permanent Resident Card (I-551) upon expiration.

The departure portion of the Form [-94/1-94A with a refugee admission stamp or
computer-generated printout of Form [-94 with admission code “RE”.

=  Employee must present an EAD or List B document and unrestricted Social Security
Card within 90 days of the hire date.

2/10/2020 20
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Section 2: Copying Documents

You may choose to make copies of employee
documentation presented to you for Section 2.

If you choose to photocopy documents, you must do so
for ALL employees, regardless of actual or perceived
national origin, immigration or citizenship status, or you
may be in violation of anti-discrimination laws.

2/10/2020 21
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Section 3: Reverification &
Rehires

= You MUST reverify an employee using Section 3 if his or her temporary employment authorization
has expired.

= You MAY also complete Section 3 if you:

Rehire the EMPLOYEE within 3 years of the date of initial execution of the Form [-9*
= Update the biographic information of an employee

* USCIS recommends completing a new Form -9 for rehires

Employee Name from Section 1: Last Name (Family Name) (%) First Name (Given Name) %/ Middle Initial '2)

Section 3. Reverification and Rehires (To be completed and signed by employer or authorized representative.)
A. New Name (if applicable) [B. Date of Rehire (if applicable)

Last Name (Family Name) ) First Name (Given Name) ) Middle Initial %) | Date (mmv/dd/yyyy) (2
C. If the employee’s preve grant of employ 1t authorization has expired, provide the information for the document or receipt that establishes
Document Title ')

| Document Number ') Expiration Date (if any) (mm/ddfyyyy) \*

| attest, under penalty of perjury, that to the best of my knowledge, this employee is authorized to work in the United States, and if
the employee presented docu t(s), the d t{s) | have examined appear to be genuine and to relate to the individual.

Signature of Employer or Authorized Representative (7)| Today's Date (mm/dd/yyyy) '?) |Name of Employer or Authorized Representative |7/

2/10/2020
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http://www.uscis.gov/i-9-central/complete-correct-form-i-9/complete-section-3-updating-and-reverification/completing-section-3-reverification-and-rehires

> U.S. Citizenship

¥ and Immigration

Services

Section 3: When to Reverify

Reverify

Do Not
Reverify

When employment authorization document (List
A or C) has an expiration date

Form 1-94 with a temporary I-551 stamp

An unexpired foreign passport with a temporary
[-551 stamp (on a machine readable immigrant
visa (MRIV)

Expired Permanent Resident Card presented
with a Form [-797 (Notice of Action)

U.S. Passport or Passport Card
Permanent Resident Card (Form |-551)
List B documents

Lh-'l.r-r.:'u-l-,h—-l
wrgwn | e ey

i ey s L i el

T-nr

ESPLi s il [P

ﬂlil .\.

[-551 Stamp

2/10/2020
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Correcting Form 1-9

Correcting Mistakes

If you discover a mistake on Form 1-9, correct the existing form OR prepare a new Form I-9:

= |f you choose to correct the existing Form 1-9, line out the incorrect portions, enter the
correct information, and initial and date the correction.

= |f you do a new Form |-9, retain the old form. You should also attach a short memo to
both the new and old Forms -9 stating the reason for your action.

Missing Forms

If you discover you are missing the Form I-9 for an employee:
= Provide the employee with a Form I-9
= Complete the Form |-9 as soon as possible
= DO NOT backdate the Form I-9.

2/10/2020 24
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Storage

* Form I-9 MUST be on file for all current employees.

= Store Forms |-9 securely in a way that meets your business needs —
on site, off-site, storage facility.

= Store copies of documents with the Form I-9 or with the employee’s
records.

= Ensure that only authorized personnel have access to stored Forms
-9.

= Make Forms I-9 available within 3 days of an official request for
inspection.

= Only retain completed forms containing a signature and date.
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Retention

Forms [-9 must be retained for:
3 years after the date you hire an employee; or,
1 year after the date employment terminates,
whichever is later.

Example:

John Smith was hired on November 1, 2017, and terminated
on July 5, 2018

11/01/2017 + 3 years =|11/01/2020
07/05/2018 + 1 year = 07/05/2019
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Form I-9 and E-Verify

Form I-9 must be completed before a case can be
created in E-Verify.

Qver

1,500 870,000

businesses sign Employers enrolled In E-Verify

UAEEL

up every week
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What is E-Verify?

= Free web-based service that’s fast and easy to use

= Electronically verifies the employment eligibility of
= Newly hired employees

= Existing employees assigned to work on a qualifying federal contract *

= Partnership between the U.S. Department of Homeland Security
(DHS) and the Social Security Administration (SSA)

Over

1,500 870,000

businesses sign
up every week

Employers enrolled in E-Verlfy

10 LA LU
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E-Verify Goals

= Reduce unauthorized employment
= Minimize verification-related discrimination

= Be quick and non-burdensome to employers

= Protect civil liberties and employee privacy

2/10/2020
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Results after TNC

Check E-Verify periodically for one of the

following responses:

Employment Authorized

The employee’s information matched records available
and/or DHS.

to SSA

Verification In Process

This case was referred to DHS for further verification.

Case in Continuance

The employee has visited an SSA field office or contacted DHS, but

more time is needed to determine a final case result.

Final Nonconfirmation

E-Verify cannot confirm the employee’s employment eligibility after

the employee visited SSA or contacted DHS.

Close Case and Resubmit

SSA or DHS requires that you close the case and create a new case
for this employee. This result may be issued when the employee’s
U.S. passport, passport card, or driver’s license information is

incorrect.

2/10/2020
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What is myE-Verify

myE-Verify is a new, free web-based service for employees

to participate in the E-Verify process.
= Confirm your work eligibility

= Create a myE-Verify account

= Protect your identity

= |earn about your rights

2/10/2020
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[-9 Central

-9 Central

Revised |-9 Table of Changes
Office of Citizenship
|-9Central/Espanol (Spanish)

FORMS NEWS

I8 Central

M-274, Handbook for Employers

Mergers & Acquisitions

Peraites

Examples of documents: —
= Acceptable Documents

= Additional Documentation ——
Requirements -

CITIZENSHIP

Whot are you searching for!

GREEN CARD

19 CENTRAL 40

Form 16 will b

TOOLS

-9 Webinar on Demand & Vignettes
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http://www.uscis.gov/i-9Central/Espanol
https://www.uscis.gov/sites/default/files/files/form/m-274.pdf
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Frequently Asked Questions for the Revised Form I-9

Q. When may | begin using the new Form 1-9?

A. Starting on January 31st, 2020, you may begin using the new form with the revision date on
10/21/2019. Visit https://www.uscis.gov/i-9 to view and download the most current form.

Q. May | continue to use earlier versions of the Form 1-9?

A. You may use the previous version of the Form I-9 with the a revision date of 07/17/2017N,
however after April 30, 2020 you can only use the new form with the revision date of
10/21/2019.

Q. Where do | get the revised Spanish version of Form 1-9?

A. You may download the Spanish version of this form from the USCIS website at
https://www.uscis.gov/es/central-1-9.

Q: Where can | find out more on what changed on the Form 1-9?

A: This new version contains minor changes to the form and its instructions. Click on the Table
of Changes for more information.
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E-Verify Outreach

= Free Customized Webinars

= Content for your newsletters

= Authorization to use the E-Verify® Logo and Name and | E-Verify

Seal

= Add E-Verify to your job announcements

E-Verify

= Example: “Our company uses E-Verify to confirm the
employment eligibility of all newly hired employees. To learn
more about E-Verify, including your rights and responsibilities,

please visit: www.e-verify.gov/
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Customer Support

E-Verify received one of the highest customer service ratings among
federal agencies according to the American Customer Satisfaction Survey.

Employer Hotline: (888) 464-4218
Employee Hotline: (888) 897-7781

Form |-9 E-Mail: |-9Central@uscis.dhs.gov
E-Verify E-Mail: E-Verify@dhs.gov

Form I-9 Website: www.uscis.qgov/I-9Central

E-Verify Website: www.e-verify.gov

2/10/2020
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Feedback
COMMENTS ON OUR WEBINAR?

Send to:

E-VerifyOutreach@uscis.dhs.gov

*Include date, time and topic of the webinar

THANK YOU!

www.e-verify.qgov
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